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ATTENTION: 
 

Please include the following with your completed application:  
 

 
 Legible photocopies of the following documents, as applicable: 

  California Guard Card 
  California Exposed Firearms Card 
  Concealed Weapons Permit 
  Military ID 
  Driver’s License 
  Proof of Automobile Insurance 
 

 A resume, if available. 
 

 A color digital photo of you wearing appropriate business attire.  
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- EMPLOYMENT APPLICATION - 
 

Last Name  
First Name  

Middle  
Driver’s License #   State  

Social Security #  
Address  

City, State, Zip  
Home Phone  

Cell Phone  
Fax  

E-mail  
 
 
Emergency Contacts 
 

Name Address Phone 

   
   
   
 
 
Employment History – Most Recent Listed First 
 

Dates  Supervisor’s Name  
Employer Name  

Address  
Phone Number  Position Held  

 
Dates  Supervisor’s Name  
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Employer Name  
Address  

Phone Number  Position Held  
 

Dates  Supervisor’s Name  
Employer Name  

Address  
Phone Number  Position Held  

 
 
Schools Attended or in Progress 
 

Dates  School  
Degree Obtained (or Semester/Quarter Units Completed)  

Dates  School  
Degree Obtained (or Semester/Quarter Units Completed)  

Dates  School  
Degree Obtained (or Semester/Quarter Units Completed)  

 
 
Certificates/Licenses (Mark N/A if none or if it does not apply to you): 
 
CA Exposed Gun card number  

CA Guard card number  
CA PPO license number  

CA PI license number  
CCW license information   

First Aid Card info   
CPR card info  

 
 
Military  
 

Do you have military experience?  Yes or No 
(If no, please skip this section)   

Branch of Service  
Dates  

List military training you have  



Non-LE 05.10 4

received  
List military duty assignments 

and MOS 
 
 

Are you in possession of your DD214? Yes or No 
 
 
 
Language Skills  (Mark N/A if none or if it does not apply to you): 
 

First Foreign language spoken  
(Circle One) Fluent Basic Skills Beginner 

If you circled fluent, can you: 
Write fluently as well? Yes  or  No 
Read fluently as well? Yes  or  No 

Second Foreign language spoken  
(Circle One) Fluent Basic Skills Beginner 

If you circled fluent, can you: 
Write fluently as well? Yes  or  No 
Read fluently as well? Yes  or  No 

 
 
Personal References 
 

Name Phone Relation to You 

   
   
   
 
 
Criminal History Information  
 
Have you ever been convicted by any court of any offense?    YES  or  NO 
If YES, please explain on reverse.    

YOU MAY ONLY OMIT: (1) Traffic violations for which the fine imposed was $30 or less. (2) Any 
offense which was finally adjudicated in a Juvenile Court or under the Youth Offender Law. (3) 
Any incident that has been sealed under Welfare and Institutions Code Section 781 or Section 
1203.45. (4) Convictions for certain marijuana offenses that are more than two years old, 
pursuant to Labor Code Section 432.8 – contact Human Resources to obtain a list of convictions 
which can be omitted from the application. 

 
 
 
Has your Driver’s License ever been suspended or revoked?  YES  or  NO 
If YES, please explain on reverse.    

If your answer to A or B is YES, list all offenses, giving date, location, nature, and disposition for 
each. Use additional sheets if necessary. 
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Who referred you to us? ________________________________________________________ 
 
 
 
 
I UNDERSTAND AND AUTHORIZE Thomas Dale and Associates to conduct a complete 
background investigation prior to any offer of employment. 
 
 
______________________________       _______________________       ____________ 
Print Name                                             Signature                                          Date 
 
 
 
 
 

Thank you for your interest in Thomas Dale and Associates! 
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ARBITRATION AGREEMENT 

 
This Arbitration Agreement (the “Agreement”) is entered into by and between  
 
_____________________________ (“Employee”) and Thomas Dale & Associates (the 
“Company”).  
 
1.   Scope of Arbitration: The parties agree that, to the extent permitted by 

applicable law, any controversy, claim, or dispute, between them, or their successors or 
assigns (or against the Company’s related entities, employees, officers, directors, 
shareholders, representatives, attorneys, Company contractors and subcontractors, and/or 
agents) arising out of or relating to Employee’s employment with the Company, or the 
termination thereof (including, but no limited to claims for discrimination, harassment, 
sexual harassment, relation, or wrongful termination, whether based on a statute, ordinance, 
constitution, or public policy) shall be submitted to final and binding arbitration before a 
neutral arbitrator in the county in the state in which Employee is or was employed by the 
Company at the time the dispute arose.  

 
2.   Exclusive Remedy: Subject to the provisional remedies, if any, provided for under 

applicable state or federal law, arbitration shall be the exclusive remedy for resolving any 
such arbitrable disputes, and the decision of the arbitrator shall be final and binding on all 
parties. An action to compel arbitration pursuant to this Agreement, or to confirm, vacate or 
modify an arbitration award, may be brought pursuant to the procedures of the state in which 
the Employee is or was employed by the Company. In the alternative, any such action may 
be brought pursuant to the Federal Arbitration Act, 9 U.S.C. Section 1 et eq.  

 
3.   Rights of the Parties: The rights of the parties under the arbitration procedure set 

forth in this Agreement are the same as those available to them in a court of competent 
jurisdiction.  

 
4.   Initiating Arbitration: Either party may initiate arbitration by giving written notice 

to the other party of the intention to arbitrate within the applicable statute of limitations 
period. The notice of intent to arbitrate must contain a description of the dispute and the 
remedy sought. This notice shall be hand delivered or sent by registered or certified mail to 
the Director of Human Resources of the Company, or, in the case of a claim by the 
Company, to Employee. The notice is deemed filed on the date received by the HR Director 
or Employee. 
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5.   Selecting the Arbitrator: The arbitrator shall be chosen within 30 days of receipt of 
the written notice of intent to arbitrate, or as soon thereafter as practicable. If the parties are 
unable to agree on the selection of an arbitrator, either party may petition the local state trial 
court for a list of three retired judges available to arbitrate the dispute. Employee shall strike 
one name, then the company shall strike one name, and the remaining judge will serve as the 
arbitrator.  

 
6.   Arbitrator’s Fees: To the extent required by applicable law, the Company will pay 

the fees of the arbitrator. If the Company is not required by applicable law to pay the fees of 
the arbitrator, the fees shall be split equally by the Employee and the Company, subject to 
reallocation by the arbitrator.  

 
7.   Scope of Arbitrator’s Authority:  The arbitrator shall have the authority to rule on 

all motions, whether made prior to or at the hearing, including motions for summary 
judgment or summary adjudication. The arbitrator shall not have the authority to amend, 
modify or delete any provision of this Agreement or the arbitration procedure set forth herein 
or the Company’s policies, unless violative of applicable law. The arbitrator shall have the 
authority to award only such remedies as could be awarded by a court under the applicable 
substantive law, which may include injunctive or other equitable relief. Prior to the hearing, 
the arbitrator shall encourage the parties to explore settlement. 

 
8.   Conducting Discovery: The parties agree that arbitration is intended to provide a 

less time-consuming, less expensive, and less complicated means of settling employment-
related disputes. Therefore, discovery will be allowed only to the extent that it is necessary 
and appropriate, as determined by the arbitrator. However, under no circumstances will 
discovery be permitted that is broader than that which allowed by the Company. The 
arbitrator may issue subpoenas to compel the testimony of third party witnesses or the 
production of documents. At a minimum, each party shall have the right to take one 
deposition.  

 
9.   Representation by Legal Counsel: The presumption is that each party will be self-

represented. However, Employee will be permitted to be represented at the arbitration 
hearing by either and attorney or another Company employee. If Employee chooses to be 
represented by legal counsel, Employee must provide the Company with written notice of 
this intention within 15 days after the request to arbitrate has been submitted. The Company 
will only be represented by an attorney if Employee is represented by an attorney.  

 
10.   The Hearing: The arbitrator may order the parties to submit pre-and/or post-hearing 

briefs. All testimony taken at the hearing before the arbitrator shall be under oath. Either 
party shall have the right to have a written transcript of the proceedings at the party’s own 
expense. 

 
11.    Arbitrator’s Decision:  The arbitrators shall issue a written decision within 21 days, 

or as soon thereafter as practicable, of the later of the conclusion of the hearing or, where 
applicable, the receipt of the briefs. This decision, which shall set forth the essential findings 
and conclusions on which it is based, shall be final and binding on the parties. Therefore, 
other than a petition to confirm, vacate or modify the decision, neither party may initiate a 
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lawsuit that in any way arises out of or relates to the dispute. The decision of the arbitrator 
may be entered as a judgment in a court of competent jurisdiction.  

 
12.    Severability / Reformation: In the event that any paragraph, or provision within a 

paragraph, of this Agreement and/or the arbitration procedure set forth herein, is determined 
to be illegal or unenforceable, such determination shall not affect the validity or 
enforceability of the remaining paragraphs, or provisions within a paragraph, all of which 
shall remain in full force and effect. A court of competent jurisdiction may reform this 
Agreement and/or the arbitration procedure set forth herein, if necessary to intent of the 
parties to resolve the specified disputes through arbitration.  

 
13.   At-Will Employment: Nothing in this Agreement in intended to alter the at-will 

status o f Employee’s employment with the Company.  
 
14.    Entire Agreement: This Agreement constitutes the entire agreement and 

understanding between the parties on the subject matter herein and fully supersedes any and 
all prior agreements or understandings, written or oral on said subject matter. Any 
amendment or modification to this Agreement shall be effective only if in writing, signed by 
all the parties to this Agreement. 

 
 
 
 
 
 
        Date: _________________                                ______________________________ 
                                                                                         (Signature of Employee) 
      
                                                                                    ______________________________ 
                                                                                                   (Print Name) 
 
                                                                                    ______________________________ 
                                                                                                    (Company) 
 
 
 
        Date: __________________                             By: ___________________________     
 
 
                                                                                  Title: __________________________ 
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CONFIDENTIALITY AGREEMENT 

 
 This Agreement is made by and between Thomas Dale & Associates (hereinafter 
“Thomas Dale”) and ______________________ an individual domiciled in the State of 
California, in the county of ____________________________ (hereinafter “Employee”). 
 
 All communications by and between Employee and Thomas Dale shall be deemed 
confidential and covered by the attorney-client privilege. 
 
 Employee has been and will continue to be exposed to Confidential Information, as 
defined herein, pertaining to the Thomas Dale.  “Confidential Information” shall mean written, 
graphic, or oral information contained on any medium (magnetic or otherwise) of or pertaining 
to the Thomas Dale, its clients, vendors, etc., whether or not identified at the time Employee was 
exposed to the information or any time prior to or thereafter, and shall include but is not limited 
to: 
 

(a) Historical information, tax returns, financial statements, future projections, and 
forecasts concerning the Thomas Dale’s revenues, profits, gross margin, assets, net worth, 
market share and the like; information concerning new products under development or 
contemplated by the Thomas Dale or its clients; projections and forecasts of future revenues, 
profits and the like; descriptions of the experience and job responsibilities of key employees; 
sales and marketing operations and plans; and information and data concerning products, 
services, processes, specifications, technology, research, know-how, engineering drawings, 
sketches, plants, facilities, personnel and management. 

 
(b) All of the above information and data as it pertains to and/or concerns not only the 

business conducted by the Thomas Dale but also its clients and certain of its affiliates and 
principals, including any and all of their financial information. 
     

Employee agrees that he has not nor ever will directly or indirectly use, divulge, disclose 
or communicate information concerning matters affecting or relating the business of Thomas 
Dale to any person, firm or Thomas Dale, in any manner whatsoever, at any time, unless 
disclosure has the prior written approval of the Thomas Dale.  Moreover, Employee may not 
delegate the services and obligations he is required to perform. 

 
Any breach of confidentiality by the Employee, any malfeasance by the Employee, any 

breach of duty by the Employee and/or any failure to perform by the Employee shall constitute a 
breach of this agreement and shall immediately terminate said agreement.  Employee agrees that 
all clients and contacts are those of Thomas Dale.  Employee acknowledges a duty of loyalty to 
Thomas Dale and as such will not provide services directly to Thomas Dale’s clients without 
Thomas Dale’s knowledge and written consent. 
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Employee acknowledges that the afore-mentioned information is confidential, important 

and material.  The parties herein further agree that the remedy at law for any breach of this 
agreement would be inadequate and that, in addition to any other remedies either party may 
have, in the event of a breach of this agreement by Employee, Thomas Dale shall be entitled to 
temporary and permanent injunctive relief without the necessity of proving actual damages. 

 
This agreement contains the entire agreement of the parties hereto and supersedes any 

prior written or oral agreement between them relating to the subject matter contained herein.  
This agreement shall be governed by and construed in accordance with the laws of the State of 
California. 

 
The parties hereto stipulate that as between them the above is confidential, material and 

important and gravely affects the conduct of the business of the Thomas Dale and that any 
breach of the terms of this agreement will terminate the relationship between Employee and 
Thomas Dale. 

 
IN WITNESS WHEREOF, the parties have executed this agreement in one or more 

counterparts which, taken together, shall constitute one agreement, which agreement shall be 
effective as of and on ________________________. 

 
 
THOMAS DALE & ASSOCIATES:  
 
 
 
___________________________ 
Signature 
       
 
___________________________ 
Date    
 
 
Employee: 
 
 
    
______________________________ 
Signature 
 
 
______________________________ 
Print Name        
 
 
______________________________ 
Date    



Non-LE 05.10 11

�� � � � � � � � 	 
 � � � � � � � � 
 � � 
 � �

��������	
���
��������
�
�������������
�������������������������� !�

�""���#�$%�&�%!&�����"�'#�$%�&�%!&���%��
(((����������������(((�����
�����)��

 
EMPLOYEE SERVICES AGREEMENT 

 
This Agreement is entered into by and between ___________________ (“Employee”) and 
Thomas Dale and Associates (“TDA”) and it will serve to memorialize the understanding 
(contract) between TDA and Employee. 
 

1. Employee agrees that while working for TDA and for one year thereafter should 
expiration, cancellation or termination occur, Employee will not solicit any client of TDA 
to seek work as an employee or vendor of TDA’s client. 

 
2. Employee further agrees that if he/she is solicited by TDA’s client for the purpose of 

employment, Employee shall notify TDA as soon as possible in writing.  
 
This agreement will serve as a binding contract between TDA and Employee until one year from 
Employee’s last work day at TDA. 
 
 
 
 
 
 
Date: _________________    _____________________________ 
        Signature of Employee 
 
Date: _________________    _____________________________ 
        CEO, Thomas Dale and Associates 
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GOVERNMENT DOCUMENTATION 

 
The following documents are employee/contractor paperwork we need on file for government 
purposes. 
 
Please fill out and return the appropriate forms along with your application: 
 

 Form W-4, Income Tax (2010) 
 

 Form I-9, Employment Eligibility Verification 
 This form is for California and New York Employees ONLY 
 

 Form W-9, Contractor Taxpayer Identification 
 This form is for those who reside outside California and New York ONLY 
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